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Activity 1.9



1.11

1.10
In groups, practice using the commands on the toolbar in a
document. This is a practical activity. Let the learners use 
the commands and have them note the functions of each.



Activity 1.12
Refer to Activity 1.12 (p.20) in the student’s 
book and guide students on making backup
copies.
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Activity 1.15





Activity 1.16

In Activity 1.18 guide leaners

Activity 1.17
Refer to Activity 1.17(p.46) in the student’s book and guide 
discussion the vital role of computers play in everyday life.



Activity 1.18
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2.3(refer Student’s Book p.62)





5 (refer Student’s Book p.68)



8 (refer Student’s Book p.76)





















3.4 (refer Student’s Book p.92)



5 (refer Student’s Book p.94)























4.5 (refer Student’s Book p.121)




















